
THE TOURIST BOARD ACT (1985)

APPLICATION FOR LICENCE FOR NON-HOTEL ACCOMMODATION

RESORT COTTAGES\GUEST HOUSES\APARTMENTS\VILLAS)
TO:
THE JAMAICA TOURIST BOARD

NAME OF ACCOMMODATION: ………………………………………………………

ADDRESS: …………….…………………………………………………………………

TEL. #………………………………….………..…. FAX #…………………..…………..

EMAIL ADDRESS ………………………………………………………………………...

NUMBER OF EMPLOYEES………………………………………………………………
TYPE (VILLA\RESORT COTTAGE\GUEST HOUSE\APARTMENT)

NUMBER OF ROOMS: ………………………………………..……………

NAME OF OWNER: ……………………………………………………………………..

ADDRESS: ……………………………………………………………….………………

TEL.#…………..…………….…
FAX #…………………….……

NAME OF OPERATING COMPANY:………………..………………….………………

ADDRESS: ………………………………………...………………………………………

NAME OF MANAGER: ………………………..………………………………………...

ADDRESS:……………………………………………………..…………………………

TEL. #……………………..FAX #……...…….. EMAIL ADDRESS…………………….
DOCUMENTS TO BE SUBMITTED WITH APPLICATION

1. Copy of Certificate of Incorporation

2. Copy of Registration of Business Name (where applicable i.e. if Business Name is different from the name of  the Company)
3. Letter of “Good Standing” – Companies Office of Jamaica (where applicable)
4. Copy of Taxpayer Registration Number (TRN)

5. List of Directors

6. Copy of Title/Lease or Rental Agreement

7. Copy of Public Liability Insurance

8. Approval from local planning authority (e.g. KSAMC, St. James Municipal Corporation)

9. Copy of Public Health Certificate

10. Copy of Valid Food Handler’s permit (s)
11. Copy of  Fire Certificate 

12. Copy of Public Health Swimming Pool Permit (where applicable)
13. Proper Security arrangements (e.g., copy of Security Contract / certified personnel)
14. Copy of PSRA Certification for security company/personnel contracted
15. Security Approval From Resort Area Division of the JCF

16. Copy of  Beach Licence from NEPA (where applicable)

17. Copy of CPR, First Aid certificates and Lifeguard licences for employees assigned as Lifeguards (where applicable)
18. Copy of Work Permit (s) (where applicable)
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REQUIREMENTS TO BE MET FOR LICENSING OF 

NON HOTEL ACCOMMODATION

Public Liability Insurance

Public Health Certificate

Food Handler’s Permit (where applicable)

Fire Certificate

Swimming Pool Permit (where applicable)

Fire Extinguisher

First Aid/Doctor on call

Adequate security (for example proper lighting, grilled windows/door, security 

personnel)









Uniformed staff

Hot water

Garbage cans with covers

BEDROOMS

Ensure that mattresses are firm with mattress pads

Use white linen, preferably

Ensure drapes are always properly hung

Use bedside and bathrooms mats that wash easily

Try to make bedspreads and drapes match or colour coordinate

Ceiling fans to be provided

Double lock (security locks) on doors

Adequate lighting, especially lamp and bright bulbs for reading

BATHROOMS

Ensure that they are properly cleaned

Shower curtains washed regularly

Tub mats or strips provided to prevent slipping

Hot water

Waste paper basket

Adequate soap, toilet paper

Ironing board and iron available for guest’s use

A clothesline should be put over bathtubs for hanging light clothes

((((
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I hereby apply for the grant of a licence in respect of the Non-Hotel Accommodation in accordance with the provision of Section 23 of the Tourist Board Act.

I declare that: -

the attached list show the names and addresses of all the Directors, of all or any companies connected with the Non-Hotel Accommodation as owner, manager or operator;

The previous experience of the operator is as follows:

operating Non-Hotel Accommodation in ……………………………………………..… 

………………………………from………………………………………………………

To…………………………………………………………………………………………

operating the Non-Hotel Accommodation since………………………………………….

other, that is to say ………………………………………………………………………..
The Non-Hotel Accommodation *is/is not listed for rental by the Jamaica Association of Villas and Apartments or their successor;

The application being made by a company, I am properly authorised by that company to make this application and to furnish information in relation thereto;

The information set out herein to the best of my knowledge and belief is true and correct

……………………………………….


………………………………

SIGNATURE OF APPLICANT




DATE

TPDCo-LPU-AF-NH-001






Revised July 3, 2019


