
· COMPLETED APPLICATION FORM WITH REQUIRED DOCUMENTATION SUBMITTED TO MANAGER, LICENCE PROCESSING UNIT, TPDCO
· COPY OF PUBLIC LIABILITY INSURANCE
· COPY OF PUBLIC HEALTH CERTIFICATE 
· COPY OF CERTIFICATE OF INCORPORATION
· LIST OF DIRECTORS
· COPY OF REGISTRATION OF BUSNESS NAME (where applicable i.e. if Business Name is different from the name of  the Company)

· LETTER TO GOOD STANDING – COMPANIES OFFICE OF JAMAICA

· COPY OF VALID FOOD HANDLER’S PERMITS
· APPROVAL FROM LOCAL PLANNING AUTHORITY (Parish Council e.g. KSAC, St. James Parish Council)
· COPY OF FIRE CERTIFICATE

· COPY PUBLIC HEALTH SWIMMING POOL PERMIT (where applicable)
· 24 HOUR REGISTERED SECURITY ARRANGEMENTS / COPY OF SECURITY CONRACT
· SECURITY APPROVAL FROM POLICE TOURISM LIAISON OFFICER 
· COPY OF TAX REGISTRATION NUMBER (TRN)
· COPY OF CURRENT BEACH LICENCE (where applicable)

· Copy of CPR, First Aid certificates and Lifeguard licences for employees assigned as Lifeguards 

· TPDCo. ASSESSMENT RECOMMENDATION

ALSO, ALL GOVERNMENT STATUTORY REQUIREMENTS MUST BE MET AND ADHERED TO
Revised September 17, 2014
REQUIREMENTS & DOCUMENTATION
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JAMAICA TOURIST BOARD


APARTMENTS, GUEST HOUSES AND VILLAS
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